Excel Add-in Installation Guide (Excel 2007+)

An add-in file is an Excel file that contains macros (code) and has the extension “.xla” or “.xlam” (2007
and later). When opened, the worksheets in the file are hidden and the macros are typically accessed
through buttons that are added to the toolbar or ribbon. Once installed, an add-in will automatically
open every time Excel is opened.

Installation
Installing the add-in is pretty easy, and should only take a few minutes.

1. Save the add-in file to your computer.
- Pick any folder on your hard drive that is easy for you to find.
- My suggestion is to create a folder named “Excel Campus” and place it in your Documents
folder.

2. Open Excel and go to the Options Menu.
- This varies depending on your version of excel.
- 2007 — Office Button > Excel Options
- 2010 & 2013 - File > Options
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3. Click the “Add-Ins” option on the left-side menu, and then click the “Go...” button.

You may have to wait a few seconds for the window to appear.

Excel Options
General = R : i :
Gy View and manage Microsoft Office Add-ins.
Farmulas
Proofing Add-ins
Save Mame =~ Location Type -
Language Active Application Add-ins
Advanced

Customize Ribbon

Quick Access Toolbar

Add-Ins

Trust Center

1. Click Add-Ins

Add-in:
Publisher:
Compatibility:
Location:

Description:

Manage: |Excel Add-ins

2. Click Go...

[ ok

] [ Cancel
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4. Click the “Browse...” button on the Add-Ins Menu.

Add-Ins

Add-Ins available:

Analysis ToolPak
Analysis ToolPak - vBA
|:| Better Histogram

oK

Click Browse

m

Automation...

Analysis ToolPak
Provides data analysis tools for statistical and engineering analysis

5. Locate the add-in file you saved in Step 1, and click OK.
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6. The Add-in will appear in the list and should be enabled, click OK.

rAdd-Ins @

Add-Ins available:

"

[ analysis ToolPak - oK,
[ analysis ToolPak - vBA b L
|:| Better Histogram Cancel

FllEc_Formatting Shortcuts Full

Browse...

m

Automation...

Ec_Formatting_Shortouts_Full

7. Installation Complete — The add-in is now installed. There is now an additional step due to an
Office Security Update in July 2016. Please see the next page for further instruction.
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Trust the File Location

Important Note: There is one additional step to this installation due to an Office Security Update
released in July 2016.

The folder that the add-in file is saved in needs to be added as a Trusted Location in Excel. The
instructions on how to trust the folder location are below.

| also have an article and video that describes this issue in more detail.

1. Open the Excel Options menu
- File > Options

Excel Options Menu
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2. Open the Trust Center menu and Add a new location

- 1. Trust Center > 2. Trust Center Settings... > 3. Trusted Locations > 4. Add new location..

Excel Options

7 b

General Help keep your documents safe and your computer secure and
healthy.
Formulas
Proofing Security 8 more
Save Visit Office.com to learn more about protecting your privacy and security.
Language Microsoft Trustworthy Computing
Advanced
Microsoft Excel Trust Center

Customize Ribbon

The Trust Center contains security and privacy
Cuick Access Toolbar settings. These settings help keep your comp )

secure. We recommend that you do not cha Trust Center Settings...
Add-ins 5ettir|gsl
Trust Center

OK Cancel
Trust Center ? it

Trusted Publishers

Trusted Locations

Trusted Documents
Trusted Add-in Catalogs
Add-ins

ActiveX Settings

Macro Settings
Protected View

Message Bar

rusted Locations

arning: All these locations are treated as trusted sources for opening files. If
you change or add a location, make sure that the new location is secure,

Path | Description | Date Modified + |[«]
User Locations

Chel CampushAdd-insh
Ch.icrosofth\ Templates',

8/5/2016 437 PM
Excel default location: L...

Fash ¥ ol AL W1 CT A DT C I_d_L [ | L C
Path: ChUsers\jonac\Documents\Excel CampusiAdd-insh
Description:

Date Modified: 8/5/2016 4:37 PM

Sub Folders: lowed

External Content Add new location... Bemove Modify...
File Block Settings [ ] Allow Trusted Locations on my network (not recommended)
Privacy Options [] Disable all Trusted Locations

OK Cancel
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3. Browse for the folder that you saved the add-in file in.

Microsoft Office Trusted Location ? >

Warning: This location will be treated as a trusted source for opening files, If
you change or add a location, make sure that the new location is secure,

ExcelCampus.com

Path:

| ChlUsers\jonad\Documents'Excel CampushAdd-ins, |

|:| Subfolders of this location are also trusted

Description:

Date and Time Created: 8/10/2016 2:22 PM

[ ok | cancel

4. Press OK, the folder should now appear in the Trusted Locations list.

Trust Center

Trusted Publishers
Trusted Locations

Trusted Documents

Trusted Locations

Warning: All these locations are treated as trusted sources for opening files, If you change or add a location, make
sure that the new location is secure.

Trusted Add-in Catalogs Path IDescription IDate Meodified ~
User Locations
Add-ins C\.naciDocumentsExcel Campus\Add-ins\, P 8/9/2016 830 AM
ActiveX Settings C:\...ppDat_a\Roam|ng\M|cros_oft\Templates\ Ex defaultlocat?on: User Templates
Ch 86 \Microsoft Office\ Office1 WXLSTARTY  Excel default location: Excel StartUp
Macro Settings C:h...ata\Roaming\Microsoft\Excel XLSTARTY  Excel default location: User StartUp
) C:\.. Files (xB6)\Microsoft Office\ Templates', Excel default location: Application Templates
Protected View C:\...36)\Microsoft Office\Officel1S\STARTUP\  Excel default location: Office StartUp
Message Bar Cih.. (x86)\Microsoft Office\Office13\Library.  Excel default location: Add-ins
External Content Policy Locations
File Block Settings
Privacy Options
Path: ChlUserstjonac\Documents\Excel CampusiAdd-ins\
Description:
Date Modified: 8/9/2016 &30 AM
Sub Folders: Allowed
[ Add new location... i | Remove | | Modify... |
[] Allow Trusted Locations on my network (not recommended)
[] Disable all Trusted Locations
| oK | | Cancel |
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5. Press OK on the Trust Center and Excel Options menu to close the menus.
6. The add-inis now in a trusted location and the XL Campus tab will appear every time you open
Excel.
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